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Policies & Requirements 
 

 

 

 

Policies and Requirements for Admission to  
The Teacher Education Program (TEP) Application 

 

APPLICATION DEADLINES 

For Spring Admission: September 1st or previous business day 
 
For Fall Admission:  February 1st or previous business day  
 
For Fall Admission:  June 1st or previous business day 

 

REQUIREMENTS 

1. An overall grade point average of at least 2.75 (4.0 scale);
2. A minimum of 30 semester hours of completed work;  
3. The submission of an unofficial transcript to show proof of completion of 

English 101, English 102, and EDUC 210*, with a grade of "C" or better;  
4. Passing score on the Illinois Basic Skills test; 
5. Two faculty reference forms from college or university instructors 

(including teaching assistants);  
6. Special Education majors must provide documentation of one-hundred (100) 

clock hours of experience, paid or unpaid, working with individuals with 
disabilities; 

7. Clear FBI background check through Accurate Biometrics (fingerprint 
applicant form attached); 

8. Approval by major department (if required).  (See details on pages 5 and 14.)  

For further information on the admission policy, refer to the SIUC 
Undergraduate Catalog. 

 
 
 
 
 

4/09 TEP application form 
 
 
 
 

 

* EDUC 210 is required for  
students whose first college  
semester is Fall 2006 or  
after. 

 



P a g e  | 3 

 
 

 

For Admission to the Teacher Education Program 
The following information is intended to further clarify the process of applying to the Teacher 
Education Program (TEP) at Southern Illinois University Carbondale. 

 

FACT: Students who major in programs leading to certification and plan to teach in the public 
school system must apply and be admitted to the TEP. Applications are available on 
the Internet at tep.ehs.siu.edu 

FACT: Completed applications are accepted in person or by mail (if mailed, application must 
be postmarked prior to or by the deadline date) on a continuous basis in Wham 135. 
However, admission to the TEP takes place only three times a year.  

For Spring Admission:  September 1st or previous business day 
For Fall Admission:   February 1st or previous business day 
For Fall Admission:   June 1st or previous business day 

All completed paperwork must be received in Wham 135 by the above dates to be 
considered for admission. PLEASE NOTE: INCOMPLETE APPLICATIONS WILL BE 
NOT BE CONSIDERED FOR ADMISSION. 

FACT: It is your responsibility to confirm that your application is complete and has been 
received by the Office of Teacher Education. If you have any questions, call              
(618) 453-2354, or you may visit Wham 135. 

FACT: Turning in a completed application and meeting all requirements does not guarantee 
admission during any particular application review period. Admission to the program 
is based on available spaces and number of qualified applicants. Most majors are 
admitted on a first-come, first-served basis. However, faculty in Agriculture, Business 
Education, English, Foreign Language, Math, and Music determine which students are 
to be admitted based on fulfillment of stated departmental criteria and/or personal 
interview. Be sure to include the major acceptance form as part of your complete 
application packet. 

FACT: Students are required to include a receipt from Accurate Biometrics showing they have 
submitted fingerprints for an FBI criminal background check (see attached 
instructions).  This receipt is to be submitted with the completed TEP Application. 

FACT: Students are EXPECTED to enroll in EDUC 313 (or CI 318 for Early Childhood 
majors) the semester you are admitted to the TEP. 

FACT: Transportation to and from assigned field experience is the responsibility of the 
student and not that of the College of Education and Human Services. It is also the 
responsibility of the student to arrange his/her schedule to allow adequate travel time 
to and from the assigned field experience. 

FACT: Special Education majors must submit documentation of at least one-hundred (100) 
clock hours of experience, paid or volunteer, working with individuals with disabilities. 

Fact Sheet 
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Instructions  
 

How to Complete Your 
Teacher Education Program (TEP) Application 
Instructions page 1 
 
Please read the detailed Fact Sheet (previous page) closely for specific information 
regarding admission to the TEP.  Please signify that you have read the Fact Sheet by 
checking the appropriate box on the second page of the application. If you have any 
questions about completing this application, please call (618) 453-2354. (Please keep the 
Fact Sheet for future reference.) 

 

Applications for all majors must include: 
1. Completed application form: All forms and necessary paperwork are to be submitted together. 

All forms filled out completely with no blanks or omissions.  (See Admission Policy Sheet for 
more information.) 

2. Faculty reference forms from two (2) college instructors (including teaching assistants) who 
have taught you at the college level.  These references must be submitted on the Teacher 
Education Program Reference form. Teacher Education Program Reference forms are also 
available separate of this application for easy download at tep.ehs.siu.edu/referenceforms.pdf 

Please Note: All reference forms should be turned in with your application.  
Instructors may wish to use a signed and sealed envelope for you to submit. 

3. Receipt from Accurate Biometrics (fingerprinting) is required when the TEP 
Application is turned in.  This receipt is proof that an FBI criminal background check has 
been completed.  The FBI will send results to SIUC. 

4. Contact major department if required. (See details on pages 5 and 14.)  

5. A copy of your college transcript which shows English 101, 102, EDUC 210 or 
equivalent and 30 semester hours completed.* 

6. A copy of your official Illinois Basic Skills test scores indicating you have passed the 
test. 

 

* An unofficial transcript will be considered as satisfactory verification of completion of 
English 101, 102, EDUC 210 and 30 semester hours completed. 

 

* EDUC 210 is required for students whose first college semester is Fall 2006 or 
after. 
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Instructions  
 

How to Complete Your 
Teacher Education Program (TEP) Application  
Instructions page 2 

 
Admission to the majors listed below is overseen by the major departments. For these 
majors, you must meet with the appropriate departmental TEP Coordinator (listed 
below) before the TEP application deadline. You will not be considered for admission 
until you do so. Please take the departmental approval form included in this packet and 
copies of your transcript (particularly if you will be transferring in from another 
university) to the meeting. 

 

Agriculture –  Dr. Dexter Wakefield 
453-6984 
AG 154 

 

Biological Sciences –  Dr. Carey Krajewski 
453-4132 
Life Science II 351 
careyk@siu.edu 

 

Business Education –  Dr. Clora Mae Baker 
453-1975 
Pulliam 209C 

 

English –  Dr. David Anthony or 
his Assistant(s) 
453-6845 
Faner 2370 

 

Mathematics – Dr. Mary Wright  
453-6582 
Neckers 357 

 

Music –  Dr. Pamela Stover 
453-5814/Old Baptist 
Foundation 115 
(interview required) 

 
 
 
 

Foreign Languages: 
French – Dr. Ofelia Nikolova  

453-5437 
Faner 2064  

Dr. Maryam Sanjabi  
453-5416 
Faner 2066 

German – Dr. Anne Winston-Allen  
453-5422 
Faner 2072 

 

Spanish – Dimitrio Karayiannis 
453-5425 
Faner 2027 

 

 
For all other majors, admission to the TEP is on a first come, first served basis. In either 
case, please submit all required application materials as soon as possible.  
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CheckList  
  
 
Teacher Education Program (TEP) Application Submission--Checklist 
STUDENTS: Please utilize the checklist below to assist you in submitting a 

complete application.  Please turn in the checklist with your 
completed application. 

 

Date: _______________________ 
 
Name:   ID#:  Major:   

(Last, First, Middle Init.) (TEP Code-Office Use Only) 

Check 
When 

Complete 
   

Student 
Initials 

 
Staff 

Initials 

  Application Form .......................................................................      

  Basic Skills Test Results...........................................................     

  Faculty Reference Form (**NEED TWO**)..........................     

  Authorization for fingerprint-based criminal background 
check ............................................................................................ 

    

  Unofficial Transcript / English 101 (Grade C or better).......      

  Unofficial Transcript / English 102 (Grade C or better).......      

  Unofficial Transcript/Educ. 210 (Grade C or better) (required 
only if first college semester is Fall 2006 or later) .......................... 

    

  30 Semester Hours completed..................................................     

  Departmental Approval (if applicable) ...................................      

  100 Hours required only for Special Ed/Dual ........................     

Yes/No  Fingerprint Receipt Received...................................................     
 
  

Student Signature /Date 
 

  
  
Received by Mail 

(Date/Initial-Office Use Only) 
 

 
BELOW TO BE COMPLETED BY STUDENT SERVICES ADMINISTRATIVE STAFF 

Student Information System (SIS) 
 
Screen 7  /  

 (TEP Code / Date) 
 
Updated Screen 7 ___________/_________ 

 (TEP Code  / Date) 
 
GPA Verification __________/__________ 

 (GPA    /   Date) 
Comments: 
 

 Fingerprint Paperwork 
 
Fingerprint Receipt Rec’d    
 
IL State Police Results Rec’d  Yes / No 
 
FBI Results Rec’d Yes / No 
 
Added to Fingerprint Log    
(Date) 

   Comments: 

 TEP Status 
 
Date Added to Admit Log   
 
Date Added to Denial Log   
 
Date Acceptance Ltr. Sent   
 
Date Denial Ltr. Sent   
 
Comments: 
 
 
 
 
 

Rev. 4/09 
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Application   
 

Teacher Education Program (TEP) Application Form 

Program Location: 
      Carbondale (on-campus) 
      Kaskaskia College Elementary Educ. (off campus) 
      Lake County Elementary Educ. (off campus) 
      Rend Lake Marketplace Elementary Educ. (off campus) 
      Rend Lake Marketplace Early Child. (off campus) 
      Shawnee Community College (off campus) 
      SWIC-Red Bud (off campus) 

 

Application Deadlines*  
I am applying for:  

Spring admission – deadline September 
1st or previous business day. 
Fall admission – deadline February 1st 
or previous business day. 
Fall admission – deadline June 1st or 
previous business day. 

  
 (“No one shall be certified to teach or supervise in the public schools of the State of Illinois who is 
not of good character, good health, a citizen of the United States and at least 19 years of age . . .”) ** 
 
 

Last Name First Name MI  Dawg Tag 
 

Local Address Phone 
 

City State Zip 
 

Permanent Address Phone 
 

City State Zip 
 

SIUC E-mail address Alt. E-mail address 

I am enrolled or plan to enroll in the college or school (check one) at SIUC: 
College of Agricultural Sciences  College of Science 
College of Education and Human Services  College of Liberal Arts 
Graduate School ***  Other 
 

Major(s) 1. 2.  

Minor(s) 1.   2.  
 
My SIUC academic advisor is   
If you do not have one assigned, leave this blank (Name) (SIUC College or School)  
    
I have passed the Illinois Basic Skills test.  Yes  No       Date of Test:_________________ 

All students must submit a photocopy of their Illinois Basic Skills test scores, even if 
previously provided to SIUC.  Please attach a copy of your official Basic Skills test score 
report you received in the mail that indicates you have passed the test. 

 * Applicants are admitted on a first come, first served basis for several majors; apply as early as possible. 
 ** The School Code of Illinois, Section 21-1 
 ***  Graduate Students must submit copies of all undergraduate transcripts.
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List all universities and colleges attended – giving dates attended: 

Name of Institution Dates Attended 

      to   

      to   

      to   

List any degrees previously earned: 

  
(Major, Institution, Year) 

  
(Major, Institution, Year) 

List the degrees you intend to earn at SIUC: 

  
(Major,Year) 

 

 
Have you ever been suspended from an educational institution?  Yes No 
If you answered yes, please describe circumstances.   

   

   

  

 

I have read the Fact Sheet for Admission to the Teacher Education Program.  Yes No 
 
(Please keep the Fact Sheet for your records and future reference.) 
 

I certify the information stated above is true.* 
 
    
Signature of Applicant  Date 

 
 

* Persons who knowingly alter or misrepresent credentials or provide false information for 
purposes of gaining admission to the TEP or to obtain a teaching certificate may be dismissed 
from the TEP or denied a certificate. 

 
Return completed applications to: 
 

Office of Teacher Education   
College of Education and Human Services 
Wham Education Building, Room 135 
Mailcode 4612  
Southern Illinois University Carbondale  
Carbondale, IL 62901-4612 

 
4/09 TEP application form 
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Teacher Education Program (TEP)   Faculty Reference Form  
Office of Teacher Education, Wham 135 
College of Education and Human Services 
Southern Illinois University Carbondale 
Carbondale, Illinois 62901 - 4612 
(618) 453-2354   
 
 
Applicant Name Dawg Tag #  

Admission into the Teacher Education Program at Southern Illinois University Carbondale 
requires two references from college or university instructors (including teaching assistants) for 
each applicant. Please complete this form by providing your appraisal of the applicant for the 
characteristics listed below.
 
 

 
SUPERIOR 

 
ABOVE AVERAGE 

 
AVERAGE 

 
BELOW AVERAGE 

NOT 
APPLICABLE 

 
Scholastic Ability 

 
 

 
 

 
 

 
 

 
 

 
Interpersonal Skills 

 
 

 
 

 
 

 
 

 
 

 
Communication Skills 

 
 

 
 

 
 

 
 

 
 

 
Leadership Skills 

 
 

 
 

 
 

 
 

 
 

 
Emotional Maturity 

 
 

 
 

 
 

 
 

 
 

 
Sense of Responsibility 

 
 

 
 

 
 

 
 

 
 

 
Spirit of Cooperation 

 
 

 
 

 
 

 
 

 
 

 
Professional Appearance 

 
 

 
 

 
 

 
 

 
 

 
Initiative 

 
 

 
 

 
 

 
 

 
 

Attitude  
 

 
 

 
 

 
 

 
 

Comments:   

  

  

Length of time you have known applicant:  

Capacity in which you have known applicant:  

 
 Signature Date 

 
 Type or Print Name Address 

 
 Title or Position 

 

Reference Form 
All reference forms should be turned in with your 
application.  Instructors may wish to use a signed and 
sealed envelope for you to submit. 
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Teacher Education Program (TEP)   Faculty Reference Form  
Office of Teacher Education, Wham 135 
College of Education and Human Services 
Southern Illinois University Carbondale 
Carbondale, Illinois 62901 - 4612 
(618) 453-2354   
 
 
Applicant Name Dawg Tag #  

Admission into the Teacher Education Program at Southern Illinois University Carbondale 
requires two references from college or university instructors (including teaching assistants) for 
each applicant. Please complete this form by providing your appraisal of the applicant for the 
characteristics listed below.
 
 

 
SUPERIOR 

 
ABOVE AVERAGE 

 
AVERAGE 

 
BELOW AVERAGE 

NOT 
APPLICABLE 

 
Scholastic Ability 

 
 

 
 

 
 

 
 

 
 

 
Interpersonal Skills 

 
 

 
 

 
 

 
 

 
 

 
Communication Skills 

 
 

 
 

 
 

 
 

 
 

 
Leadership Skills 

 
 

 
 

 
 

 
 

 
 

 
Emotional Maturity 

 
 

 
 

 
 

 
 

 
 

 
Sense of Responsibility 

 
 

 
 

 
 

 
 

 
 

 
Spirit of Cooperation 

 
 

 
 

 
 

 
 

 
 

 
Professional Appearance 

 
 

 
 

 
 

 
 

 
 

 
Initiative 

 
 

 
 

 
 

 
 

 
 

Attitude 
 
 

 
 

 
 

 
 

 
 

Comments:   

  

  

Length of time you have known applicant:  

Capacity in which you have known applicant:  

 
 Signature Date 

 
 Type or Print Name Address 

 
 Title or Position

Reference Form 
All reference forms should be turned in with your 
application.  Instructors may wish to use a signed and 
sealed envelope for you to submit. 
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Authorization   

 

Teacher Education Program (TEP)   
Authorization for Fingerprint-Based  
Criminal Background Check 

Southern Illinois University Carbondale 

I hereby authorize the College of Education and Human Services at Southern 

Illinois University Carbondale to request a fingerprint-based criminal background 

check on me through the Illinois State Police. I understand that my placement in the 

schools to complete practice necessary to be recommended for entitlement for 

certification is contingent upon the results of the fingerprint-based background check. 

I understand that I am responsible for the fees associated with this. I understand that 

failure on my part to consent to the review will result in the cancellation of any 

admission to a teacher education program. Furthermore, I understand that a conviction 

of a felony that appears on the fingerprint-based criminal background check will 

prevent my admission to the TEP. 

I verify that the information presented on this form is accurate and complete. 

If an offense is indicated, you may be asked by the College of Education and 

Human Services to supply the court documents for your case(s). 

Persons who knowingly alter or misrepresent credentials or provide false 

information for purposes of gaining admission to the TEP or to obtain a teaching 

certificate may be dismissed from the TEP or denied a certificate.

 
 
 
 Signature Date 



 

P a g e  | 12 

 
 Instructions  

 
How to Complete Your  
Fingerprint Applicant Form 

 

1. Complete the enclosed “Fingerprint Applicant Form.” 

2. Take the completed “Fingerprint Applicant Form” to an authorized Accurate 
Biometrics Office to be fingerprinted.  Check “Accurate Biometrics” website 
(www.accuratebiometrics.com) for the dates/times each facility is open for 
business. 

3. Attach the receipt from Accurate Biometrics to your completed TEP 
application. 

4. Submit to Office of Teacher Education SIUC College of Education and 
Human Services. 

 

It is important that you use the enclosed “Fingerprint Applicant Form.”  Information 
on this form is necessary and allows SIUC to receive the results from your Illinois 
State Police/FBI Criminal Background Check.  Please make sure you include the 
receipt you received from Accurate Biometric when you turn in your completed TEP 
Application.  This receipt will prove to our office that you have completed the 
fingerprinting process and allow us to receive the results. 
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Southern Illinois University 

Fingerprint Applicant Form 
Adam Walsh Act 
Accurate Biometrics Phone: 773 685-5699 

4849 N. Milwaukee, Suite 101 Fax: 773 685-5433 
Chicago, IL 60030 www.accuratebiometrics.com 
 

  

 Please provide the following information: (Please Print Clearly) 
 

      
Last Name: First Name: MI: 
 

  
Address: 
 

      
City: State: Zip: 
 

      
Date of Birth: Sex: Race: 
 

    
Height: Weight: 
 

    
Hair Color: Eye Color: 
 

  —   —    
Social Security: 
 

   
Place of Birth: [State or Country if outside USA] 

 
  

 I, the undersigned, hereby authorize  the release of any criminal history record information that may exist 
regarding me from any agency, organization, institution, or entity having such information on file.  I am aware 
and understand that my fingerprints will be taken and used to check the criminal history record information files 
of the Illinois State Police and the Federal Bureau of Investigation.  I further understand that I have the right to 
challenge any information disseminated from these criminal justice agencies regarding me that may be 
inaccurate or incomplete. 
 

    
Applicant Name (printed) Date 
 

    
Applicant Name (signature) Date 

 
  

 ORI# ILL 13675S 
DO NOT WRITE BELOW THIS LINE [FOR OFFICE USE ONLY] 

 
 

    
F.P. Technician Date Printed 
 

  
TCN# 

Purpose Code: AWA 
$52 Pay on Site 

Y & Y 
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Approval Form 
 

 

Departmental Approval Form  
for Admission to the Teacher Education Program (TEP)  
 
Please note that if you are majoring in: Agriculture, Biological Sciences, Business Education, 
English, a Foreign Language, Mathematics, or Music, departmental approval is required for 
admission into TEP. Each department has their own process and needs adequate time to review 
your status. Be sure to give your department adequate time to meet with you, evaluate your status 
and complete this form, prior to the application deadline date for which you are applying. 
 
 
As required by my major department   
 
and as part of the Teacher Education Program application, 
 
I,    met with  
 Student Name 

 
  in the  
  Faculty/Staff  

 
department on  . 
 Date 

 
 
 
The department of   approves 
 
  for acceptance into the  
  Student Name 

 
Teacher Education Program provided the student has completed all necessary requirements for 
admission, including passing the Illinois Basic Skills tests, attaining at least the minimum GPA 
for major and TEP program, and submission of all required paperwork. 
 
 
 
 
 Departmental Signature Date 

 
 Title 

 
 
 
 
 
 
4/09 Major Departmental Approval Form 
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